
 
Leave of Absence 

 
 
 
 
 
 
Dear Boss, 
 
During the weekend, I unfortunately had an accident which resulted to a 
broken bone. With this, I would like to inform you that it would be impossible 
for me to come to work for the next few weeks. 
 
Attached is the a copy of the x-ray. 
 
 
Regards, 
 
 
__________________________ 
 
 
Attatched: X-ray 
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